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1.Star office -—---- will automatically wrap the text to the next line.
a) calc b)Impress c)writer d)draw

2.In which mode the existing text disappears to the right of the Insertion point.
a)copy b)cut c)insert d)Type-over

3.If the key combination is joined with a plus sign, the first key must be pressed ------- and the second

key is to be pressed is -----------
a)held down, clicked b)clicked, held down c)pressed, held down d)held down, pressed

4, e are inserted as line breaks by Star office writer.

a)soft returns b)Hard returns c)Enter d)Escape

5.Increase Indent, Indents the paragraph ---—----- inch(es) from the left margin.

a)1/a b)1 c) /2 d) 1.25

6.Star office writer has an --------- spell — check feature that can check for possible spelling mistake.
a)constant b)general c)regular d)automatic

7.Which is the simplest way to add a row to a table, when placing the insertion pointer in the last
row?
a)press shift+tab keys b)press tab key c)press enter key d)press enter key

8.How can we insert more than one row or coloumn?
a)Table2>Insert>Row b)insert->Row—>Cell c)Insert->Row and coloumn

d)Insert—>coloumn and row

9.Most documents are printed in ----- inch by ----- inch paper.
a)8,11 b)8,11.5 c)8.5,11.5 d)8.5,11
10.---------- is created by the intersection of a row and a coloumn.
a)pointer b)cell c)address d)grid






